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Personal Assistant (Research) irer: paenoszong

Responsibilities:

The main duty of the appointes is assist management 1o collect relevant

data, infarmation snd carry-out necessary sunvey for businest information

analysis. Or other related duties assigned by management,

Requirements:

w A Masbew's Degpee i Philiioply, Butinesd Adminicleption o other nelated
diciplines; DBA Is an advanlage;

= Profickent In compuner applicasions Including Word, Excel. PowerPoint and
Chinese/Tnglish ward precessing

» Good written and oral communicaticn skills in both English and Chinese; and

= Mainland and Fresh graduates s weldome.

Employment Terms:

The remuneration package will be commensurate with quadifications and

eaperience. Appointment will be on 3-year contract. Up to 10% of total basic

salary [after deducting the contribution of Mandatory Provident Fund by

employer) a3 the gratuity upon completion of contrect with satisfeciory

performance, and hefthe may be contidered for an appointment on the

PETMANERE 1Eams,

We offer successful candidatis an sltradtive remuneration  package,

compeeheniive benefit peckage end excellent career prodpects. Inteneited
parties please send your resums in details with expected salary via e-mail:
hr@kumshing.com.kik
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