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executive Leung Chun-ying, who stated clearly during the
election campaign that he will increase the policy-decision
capacity of the ExCo, announced that reform will be
introduced into the new Executive Council, which includes
extending the meetings slightly, as well as shortening the
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I have been working as an administrative assistant in ABC Company since
2009. The company is very good and the colleagues are very nice. I have also
worked as an administrative assistant in DEF Company and was responsible for
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I have worked as an administrative assistant in ABC Company and DEF
Company, which I was responsible for filing and photocopying. The experiences
have trained me multi-tasking and better time management. (FEFEABC/A H
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I am a punctual and nice person. I am never late for school but I may
sometimes hand in my assignments late. Also, I am a litde bit negative. (Fi&—
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They are going to take a holiday in August.
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The director is on holiday until next Monday.
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The project will start when they come back

from holiday.
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He will be on a vacation before taking up his
new post.
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You should spend your vacations wisely.
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The secretary has some vacation left before
retiring.
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Do you still remember what happened when
you were holidaying in France last year?
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He will do some reading even when he is

vacationing.
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